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10th October 2019
Dear Applicant,

Re: Fundraising Officer 
Thank you for taking the time to consider the role of the Fundraising Officer Position at the Limehouse Project. 

Limehouse Project is a thriving organisation with a history of servicing the local community since 1984. Our wide spectrum of services covering everything from the tackling of major health issues to helping people into work, continues to survive and flourish thanks to the investment and trust placed in us not only by our funders and partners, but our clients too. 

2018-19 have indeed been a remarkable time for the Limehouse Project. Not solely for our eternal teams, but the thousands of people who have walked in through our doors in need of help. With the opening of our first independently-run pre-school, we have been able to extend our much-needed services to not just the elders of a family, but to the youngest members too. Services are thriving and our Child Care Plus programme supporting disadvantaged women into employment has been recognised for its trail-blazing qualities as winner of the Women in Housing award.
It is an exciting time for the Charity. As part of this transformational change we are looking to recruit a fundraising officer to help the Charity through this period of change and growth.

We want someone who will have a genuine understanding of, and commitment to, the aims and values of the LHP and work effectively alongside the Executive Director in the development and delivery of the LHP’s strategic plans and to further cement our reputation and our financial base. 

I have pleasure in enclosing the following:

1.
Job description & Person specification

2.
Application Form

3.
Guidance Notes on completing the Application Form

4.
Limehouse Project Recruitment Monitoring Form 

5.
Annual Report to give you some back ground information about Limehouse Project

If you would like an informal chat about the role before applying, please do give me a call on 020 020 3069 7458
Please send the completed application form along with a covering letter to Farida Yesmin, C.E.O, Limehouse Project at recruitment@limehouseproject.org.uk

Closing date for applications: 9am, 11th November 2019. 
Interviews: 14th November 2019
Thank you again for your interest in this role and we look forward to receiving your completed application.

Yours sincerely, 

Mrs. Farida Yesmin
C.E.O


Job Advert
Fundraising Officer

Part time (17 hours per week)
Salary £30,000 per annum (pro-rata)


Job Overview

The Limehouse Project is seeking an experienced fundraiser committed to the organisation ethos to reduce poverty and raise aspiration of the local deprived community. The Fundraiser will help us in our ambitions to raise vital funds for growth and sustainability and should be quick to understand Limehouse Project service needs with sufficient experience to hit the ground running. You will have a proven track record in fundraising from major trusts and foundations, local and central government institutions, Corporate sector and high net worth individuals. 

This is a newly created post and the successful candidate will have the opportunity to join a small, dynamic team, where their work can have a real impact. The successful candidate will work closely with the Executive Director and play a key role in the development and implementation of Limehouse Project’s fundraising strategy in order to secure funding for its range of services and organisational core costs.

The Limehouse Project (LHP) is one of Tower Hamlets leading community anchor organisations, providing a wide range of services to communities throughout east London. From legal advice on a range of social welfare issues to financial capability services, accredited learning programmes, and employment support services, we work both independently and in partnership with a wide range of other organisations and businesses to ensure every one of our client’s is given the timely aid and active support they need to deal with – and move on from – whatever issue they face. 

The successful candidate will have experience of working in the voluntary sector and a successful track record of securing funds through trust and/or company fundraising. We are looking for proactive candidates with excellent communication skills and a passion for fundraising. We look forward to hearing from you.

Recruitment timetable:

Closing date for applications: 9am, 4th November 2019. 
Interviews: 14th November 2019
	Role Description
Job Title:

Fundraising Officer  
Working Hours:
              Part time -17 hours per week

Salary: 
                            £30,000 per annum (pro-rata)
Reports To: 
              Chief Executive of Limehouse Project

Location:
              Limehouse Project, Unit 2, 789 Commercial Road, London E14 7HG 

Job Overview

The Limehouse Project is seeking an experienced fundraiser committed to the organisation ethos to reduce poverty and raise aspiration of the local deprived community. The Fundraiser will help us in our ambitions to raise vital funds for growth and sustainability and should be quick to understand Limehouse Project service needs with sufficient experience to hit the ground running. You will have a proven track record in fundraising from major trusts and foundations, local and central government institutions, Corporate sector and high net worth individuals. This is a newly created post and the successful candidate will have the opportunity to join a small, dynamic team, where their work can have a real impact. The successful candidate will work closely with the Executive Director and play a key role in the development and implementation of Limehouse Project’s fundraising strategy in order to secure funding for its range of services and organisational core costs.

Specific Tasks

· To identify and secure new sources of income from major trusts, foundations, institutions and government bodies. Work with the project teams to develop written persuasive communications. 

· To network in order to develop and cultivate new opportunities for fundraising.

· To carry out any other reasonable duties as required within a small working team. 

· To build on relationships with existing and new trust supporters, writing letters, reports to meet deadlines and submitting further applications for funding.

· To manage and lead the identification of, and approaches to trusts and foundations that have not previously supported the work of Limehouse Project, building on an annual calendar of key prospects.

· Develop core generic trust proposals for each programme that requires funding.

· Write tailored applications, addressing grant-making priorities or requirements as specified by individual trusts and foundations.

· Identify and submit applications for prizes and awards that will raise the profile of Limehouse Project and secure funding.
Corporate
· Develop and manage partnerships with corporate sector organisations, suggesting a number of ways to build on these relationships

· To secure new high level corporate donors and be responsible for the account management..

· Identify and approach corporate prospects, securing financial contributions and the support of employees.

· Manage the relationship with payroll giving agencies and other organisations in order to increase the number of regular givers who support the work of Limehouse Project.
General Fundraising
· Contribute new ideas for fundraising and identify suitable funding initiatives, calls for proposals etc.

· Objectively review the success and achievements against agreed targets, identifying strengths, weaknesses and areas for development.

· Maintain organised hard and soft files of all fundraising information.

· Participate in the day to day work of the organisation – such as reporting, attending team and Board meetings as required, and taking a flexible approach to general administrative and support tasks.

· Represent the work of Limehouse Project at events to members of the public and supporters, where necessary delivering presentations

· Participate in staff appraisals and appropriate training for the role

Communications

· Contribute to the production of the Annual Report.

· Ensure the website fundraising and communications information is up to date.

· Collate case studies, photographs and information from the field.

Person Specification
Essential skills & experience 

• Excellent proven track record of fundraising from major charitable trusts, foundations, institutions, high net worth individuals and corporates. We will require evidence of your successful fundraising over the last 3 years and the role you played in that fundraising. 

• Strong research skills with the initiative to identify and build relationships with potential donors. 

• Self-motivated with ability to inspire, engage and encourage charitable trusts and corporates to support the work of Limehouse Project. 

• Excellent organisational, written and spoken skills including proposal writing, report writing and presentations and demonstrate confidence at face to face meetings. 

Desirable skills & experience 

• A good knowledge of the charity sector. 

• An understanding of current funding priorities of local and central government departments, trusts and other funders.. 

• Knowledge of large-scale funding agencies.
Working knowledge and understanding of the needs of local BMER Communities  
Background
	


The Limehouse Project (LHP) is a community development organisation which has been working with individuals and the wider community in Limehouse, Locksley and Stepney for 5 decades. Originally LHP was established as a short life housing provider specialising in support for homeless families from Black & Asian Minority Ethnic (BAME) communities.  The housing aspect of the work was taken over by another housing association in the 1980s, but the Limehouse project persisted as an advice and community development centre responding to the local needs and has grown from a purely localised voluntary organisation at its inception to a thriving community faced organisation offering a range of services and supports to the community, delivering services in 6 London boroughs.

The LHP is both a Company Limited by Guarantee and a registered charity. The Board of Directors is comprised of people drawn from the local community and includes representatives from other service providers and complementary services, as well as local residents. 

The highly motivated staff team of 22 bring considerable relevant skills, experience and professionalism to our varied projects.  Approximately 50% of the staff team are residents of the Borough of Tower Hamlets and 85 % are from BAME background. 

Our Mission and Core Values 
A thriving hub dedicated to improving the lives of people in its local community through a range of welcoming and accessible advice, support, training and wellbeing services.

Underpinning this mission are the organisation’s core values which are to be:

· Client centred – keeping the success and progress of the clients at the centre of what we do
· Professional and high quality – skilled, efficient and outcome focussed

· Inclusive and accessible  – welcoming, comfortable and non-judgemental

· Independent and responsive – working hard in the best interests of the community 
· A great place to work - Investing in our staff and volunteers

· Sustainable - through financial independence, investment and planning


Strategic Objectives  
The strategic objectives that underpin our 3 year business plan:

1. To maintain and continue to develop an integrated range of high quality, specialist services that meet the needs of LHP’s communities.

2. To ensure a clear support structure for the professional and personal development of staff.

3. To establish and maintain a nationally recognised and accredited volunteer programme

4. To develop the health and wellbeing service to its full potential. This is the least well developed service and there is specific potential and identified need for it’s development.
5. To ensure that LHP is financially sustainable and has sufficient and appropriate premises for existing and planned services.

6. To raise the profile and awareness of LHP and its work at local, regional, national and international levels.

LIMEHOUSE PROJECT
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